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1. OO011re MOI0XKEHUS

1. Hactosmee IlonokeHHe OIpeNeNseT IOPSAOK HeHcTBHMH pabOTHHUKOB
deepaIbHOTO roCy apCTBEHHOT0 GI0UKETHOTO YIPEXKICHUA HAyKH ®denepalbHbLI
HCCTIeIoBaTeNbCKu HeHTp «MpKyTCKuil HHCTUTYT XUMuK uM. A.E. @aBopckoro
Cubupckoro otenenus Poccuifckoii akaneMun Hayk» (nanee - Opranwuzans) Ipu
BO3HHKHOBEHWU COMHEHH B IOIJTMHHOCTH IIPE/ICTaBIEHHBIX TOKyMEHTOB.

2. TepMUHSBI U OIIPENETICHUS

JOKyMEHT - MaTepHalbHBIA HOCHTENb ¢ 3a(Q)MKCHPOBAHHOH Ha HEM B mro6on
dopme uHbOpManuel B BUIE TEKCTa, 3BYKO3AIUCH, n300paxeHus U (WIM) HX
COYeTaHNs, KOTOPEIA MMEeeT PEKBHU3UTHI, [I03BOJLIONIHE €T0 HACHTHQUIMPOBATE, U
IpefHA3HaueH Uil Iepefladd BO BPEeMEHM M B IIPOCTPAHCTBS B LEJAX
0OIIECTBEHHOTO UCIIOIB30BAHMS U XPaHCHMUS,

BJIEKTPOHHBIA JOKyMEHT - JIOKYMEHTHAPOBaHHAS rHpopMarys,
Ipe/CTAaBIEHHAs B DIEKTPOHHOM (opme, TO €CTh B BHIE, MPUTOTHOM A
BOCIIPHATHS YEJOBEKOM C HCIONb30BaHUEM 3JIEKTPOHHBIX BBIYHUCIUTCIBHBIX
MAallvH, a TakxkKe I Iepefadd Mo HMHPOPMAalHOHHO-TeICKOMMYHHUKAIHOHHBIM
CeTsIM Wi 00paboTKU B HHOOPMAIIMOHHBIX CHCTEMAX;

HK3EMILISAP JOKyMEHTa - 00pa3el] THPaXK UPOBAHHOIO JOKYMEHTA, HICHTUIHBIH
OpUTVHAILY;

OTYETHOCTE - COBOKYIIHOCTh KOJTMYECTBEHHEIX H KadeCTBEHHBIX [I0Ka3aTeleH,
XapaKTepu3youx AesTensHocTh OpraHusanud 32 OIIpPeNIeIeHHbIN ITEPHOX
BPEMEHH.

3. OT4eTHOCTh COCTABISIETCS Uil IONydYeHHs] OpraHaMK TOCYIapCTBEHHOH
BJACTH, PYKOBOJACTBOM W (WIIA) YHUPEIUTENTeM aKTyalbHBIX CBEICHUH O TEKYIIEM
IOJIOKEGHHH Hen 60 HHGMOPMALMM II0 WTOraM JEsATEeNbHOCTH (OTACIBHBIM
HaIIpaBJIeHMsM JAesTeIbHOCTH) Kak OpraHusallii B IIEJIOM, TaK U CTPYKTYPHBIX
IIOIpa3 eJICHUHN. ‘

4. Buipl OTYETHOCTH:

rocyJapcTBEHHas, COCTaBIIsIeMas Ha OCHOBE YTBEPXKACHHBIX B yCTaHOBICHHOM
mopsiaKe yHA(QUIKPOBAaHHBIX (OPM KM B COOTBETCTBUU C YTBEPKICHHBIMU
HOpMAaTHBHBEIMHE [IPABOBEIMH aKTamu Poccuiickoi Denepanuu;

BeJIOMCTBEHHaAs, COCTAaBIIAeMasi Ha OCHOBAaHMHM TPeOOBaHUH, MHCEM, 3aIpOCOB
0 TIpeICTaBICHUH HHPOPMAIIMH B CBS3HU C OCYIIECTBICHACM MuHHCTEPCTBOM HAYKH
¥ Bolciiero obpasoBaHHsA Poccuiickoit Qenepanyu GYHKIMHA H MMOJTHOMOYHM
YUIpeIUTENS,

BHYTpEHHsI, pa3paboTaHHast ¥ yTBEPKICHHASL OpraHuzamnuen.

5. O6s3aTeIbHBIMUA PEKBU3ATAMU OTYCTOB ABISAIOTCA: HAUMEHOBAHHE OTYCTa
2
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(IOKyMeHTa), HAMMCHOBAaHHE OpraHW3alluy, HAMMEHOBAaHHE CTIPYKTYpHOTO
Hopa3aeNeHus (eciii 9T0 OTYET WM CIPaBKa O paboTe mofpa3ieleHns), 1aTa,
HOMep JOKYMEHTA, 3ar0JIOBOK 10 TEKCTY, IOAIICH OTBETCTBEHHOTO JOJUKHOCTHOI'O
nuna, Tpud yTBepikAeHWs (IIPU HEOOXOMMMOCTH) WM PE3O0IIOLHS (perenHue)
pykoBoauteis Opranuzanuy (HaqaIbHUKa CTPYKTYPHOTO Hopa3eeHus).

6. ITox HeeiicTBUTENLHBIMA TOKYMEHTAMH ClIeTyeT IIOHMMATh:

[OTHOCTBIO HM3TOTOBJICHHBIE IIOJAEIbHBIE IOKYMEHTBI MM IIONIHHHBIC
JOKYMEHTEI, B KOTOpDblE BHECEHBl H3MEHCHHA IyT€M IIO[4HCTOK, JOIMHUCOK,
VICIIPaBIIeHHH MM yHHYTOXKEHHUS JaCTH TeKCTa, BHCCEHHUs B HETO NOMOMHUTEIBHBIX
NAHHBIXK, TPOCTABIEHWS. OTTHCKA MOJUIENBHOrO INTaMIa WA IeYaTH U T.IL;
(aKTHYecKd SBISIOIIMECS TIO[JIMHHBIMH, HO COJEPXalue CBEJICHWA, HO
COOTBETCTBYIOIHE JeiicTBUTeNsHOCTAH. OHH COXPAHSIOT BHEINHHE NPU3HAKA M
DEKBH3WTHl HAJUICKAINX TOKyMEHTOB (WM3rOTaB/IMBAIOTCS Ha oduraIEHOM
6IaHKe, COIepKaT HAMMEHOBAHIS JOJDKHOCTEH 1 (haMHIIMY JIKII, yIOJTHOMOYCHHBIX
VX [IOJ[ITICHIBATE), OXHAKO BHECEHHBIE B HETO CBEJICHHS (TEKCT, IU(POBEIE IaHHEIE)
SBILTIOTCS CHaTECUPUIIPOBAHHBIMY;

BLIIAHHBIE C HapyLIeHHEM YCTaHOBIEHHOTO MOpANKA, TO €CTh B Pe3yspTaTe
3JI0yIOTPeONeH)s  JOJDKHOCTHBIM  JIMLIOM CIy’KeOHBIM  IIOJIOKEHHEM WM
COBEpIIEHMs] UM XaJIaTHBIX JIEWCTBUH IIPU BBIIA9I€ STOT0 JOKyMCHTA.

2. JleiictBus pabOTHMKOB IIPH BO3HHKHOBCHHH COMHEHHMH B TOIIUHHOCTH
IIPEICTaBICHHBIX JOKyMEHTOB

7. Ilpy TpoBepKe OKYMEHTOB HEOOXOOUMO Y9UTHIBATEH, YTO IOATMHHOCTD
IIpe/ICTABNEHHBIX JOKyMEHTOB yCTAHABIMBACTCA IyTeM IPOBEPKH PEABHOCTH
MMEIOLIMXCS. B HUX TOAIMCEH JODKHOCTHBIX JIMIl M COOTBETCTBHS COCTABJICHHA
JIOKyMEHTOB []aTaM OTPaXKEHHs B HUX ONepaluH, uH(opMaImy, GakToB U T.I.

8. JlocToBepHOCTs ~ MHGOpMAIWH, 3a(QUKCHPOBAHHOX B  NOKYMEHTAX,
[IpoBepseTCcs M3y4eHHeM YKa3aHHBIX JOKYMEHTOB M B3aWMOCBA3AHHBIX € HHMH
JIOKYyMEHTOB. 3aKOHHOCTh OTP2)XCHHBIX B IOKYMEHTaX olepaIlfii ycTaHaBIIMBACTCs
ITyTeM MPOBEPKH UX COOTBETCTBUSA 3aKOHONATEILCTBY Poccuiickoit @enepanvu.

9. IIpy BO3HWKHOBEHHH COMHEHWA B IIOJJIMHHOCTA [OKYMCHTa pabOTHUK
06s3aH He3aMeIUTEIbHO COOOIMUTE 00 5TOM CBOEMY HEIIOCPEICTBEHHOMY
HAYaJIbHUKY .

10. B ciIyuae BO3HMKHOBEHH:A OOOCHOBaHHBIX COMHEHHI B TOIJIMHHOCTH
IpEJCTABJIEHHBIX JOKYMEHTOB M JIOCTOBEPHOCTH cojepaieiics B HHX
waopMaruu  Oprasusanys o6s3aHa IPEANPHHATE MEPEl, HATPABJICHHBIC HA
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yCTpaHeHHe BO3HUKIIMX COMHEHHI 1 Ha IOJTydeH e OTIOIHUTENbHBIX CBEICHUH, B
TOM YHCJIE HAIIPAaBHTh COOTBETCTBYIOIINH 3aI1pOC JIKILY, BEIJABIIEMY JOKYMEHT.

11. B cirydae ykasaHus B OTBETe Ha 3aIPOC HHGOPMAIMH O TOM, YTO JOKYMEHT
He MOJTOTABIMBAICA M HE BBIMABAICSA OO €ro ColepKaHue HE COOTBETCTBYET
IEeMCTBUTEIBHOCTH, pykoBomuTens OpraHusandd MNPUHAMAET pelIeHHe O
HAIpaBICHAH COOOIICHWS B IIPaBOOXPAHUTENBHBIE OpPraHel O IPHU3HAKAX
COBEPIIICHHOTO IIPaBOHAPY LIIEHHUS.

12. TIpencTaBnennsle B OpraHU3alnio HEACHCTBUTEIBHBIC IOKYMEHTBI A (wnn)
MX KOMHM He IOJUIeKAT BO3BpaTy B CBA3H C BEPOSTHOCTBIO HX BBIEMKH
IIPaBOOXPaHUTENBHEIMU OpTaHaMHU.
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JIuct coraacoBanusi: IIOJIOXKEHUS o mepax mo HeIONMyIIeHHIO COCTABJICHHS
Heo(HIHAIbHON OTYeTHOCTH M HCI0Jb30BAHHS NOAAeIbHBIX JOKYMEHTOB

DefepajbHOr0 TOCYJAPCTBEHHOr0  OIOMKETHOIO0  yYpexIeHHS HAyKH
®enepanbHbIil HecaenoBaTenbeknii neatp «MPKYTCKAW HHCTUTYT XUMUU

um. A.E. ®ABOPCKOI'O CHUBHWPCKOI'O OTIEJEHHSA POCCUMCKOU
AKAJTEMHWHA HAYK»

VcnionHuTeNb, HaUYaIbHUK
IOPUANYIECKOr0 OTAeNa,
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